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1. O6mue moJsiosxeHust

1.1. Hacrosimee Ilonoxenne ompezenser obmue TpeGoBauus K MOPAIKY pa3paboTKu
IPOCKTOB JIOKATbHBIX HOPMAaTUBHEIX akTOB ['AIIOY CO «ExaTepuHOyprckuii MOHTAKHETH
KOJUIEIDK», OCHOBHEIC TPEOOBAHMS K CONEPIKAHUIO JIOKAILHEIX HOPMATHBHEIX 4KTOB, TOPAIKY
[IPUHATHA YKA3aHHBIX aKTOB, & TaKXKe BHECEHHUE B HUX JIOMIOJHEHUI U U3MEHEHMIA.

1.2. Tlon «IOKaTbHEIMH HOPMATHBHBLIMH aKTaMH» B CMBICIE HACTOSIMEro I10OMKEHHs
MOHUMAIOTCH paspabaTeiBacMble W TnpuHMMaemble ['AIIOY  CO «ExatepuHOyprekuit
MOHT&XHBIH KOJUICIUK» (Haee MO TEKCTYy - KOJUIE/UK) B COOTBETCTBHH C KOMIECTEHIIMEl
00pa3oBaTeNnbHOM OpraHHU3aIMH, ONpeJeNeHHON 3aKOHOIATENLCTBOM Y CTaBOM KOJIIeIKa,
BHYTPCHHHC JOKYMEHTHl - «[lomoxenue» wimm «ITopAnok», yCTaHABIMBAFOIINE HOPMEL
(mpaBuna) obmiero xapaxrtepa, NpejHA3HAYCHHBIE IS perynupoBaHus 00pa30BaTeIBHOM,
YIPaBICHYECKOH, (UHAHCOBOM, KaJpOBOH M MHOM (YHKIMOHATBHON AeSTeTbHOCTH BHYTpH
KOJLIIE KA.

2. Ilopsiiok pa3padoTKH JOKAALHBIX HOPMATHBHBIX AKTOB

2.1. TlpoeKThl JIOKATBHBIX aKTOB pa3pabaTeIBalOTCs 10 peweHuro CopeTa KOJLIE/Ka,
APYTHX OPTaHOB YNpPaBNCHUS W (W1K) aAMUHUCTPALMK B 3aBUCHMOCTH OT MX KOMIICTEHIIUH,
OTIPEIEIEHHON Y CTaBOM KOJIIEIKa.

2.2. YneH KoJNIeKTHBAa BIpaBe BHECTH Ha paccMoTpeHue Cosera, IpYIUX OpTraHoB
YIPaBICHHA MNPENIOKEHAE O pa3paboTKe ¥ NMPHHATHH TIOGOTO JIOKAIBHOTO HOPMATHBHOTO
aKTa, He0OXOIUMOrO, IO ET0 MHEHHUIO, JUIS AESATETEHOCTH KOJUIEIKA.

2.3. AnMMHUCTpanws, NpPHUHSBINAS pEIIEHHE O paspaboTKe TIPOEKTa JIOKAJILHOIO
HOPMATHBHOTO aKTa, BIIPABE IMOPYYMTH KOMY-JIHOO: TOAPA3AENCHUIO WIH TPETHEMY JIHILY
TaKyIo pazpaboTKy, 100 pa3paboTaTs NPOEKT CAMOCTOSTEIBHO.

2.4. TlonpasmeneHue WM TPETHE JIUILO, Pa3pabaTLIBAIONIEE JIOKATLHEIH HOPMAaTUBHEI
dKT, [IOATrOTaBIUBACT POEKT JaHHOTO aKTa, 000CHOBaHHE HEOOXOAMMOCTH IIPUHATHS JAHHOTO
aKTa ¥ MOCJICICTBUAM €r0 NPUHATHS.

2.5. TlpoexTel mojoxeHMHt paccMmaTpuBaioTcs Ha COBeTE KOJIIEKA C [IPUHSITHEM
peuieHns 00 oJ0OPEHUN WM OTKIOHEHHM MPOEKTa, MOCIE Yero YTBEPIKIAOTCS [IPUKA30M
JUPEKTOpa KOJUIEDKA.

3. IlopsaoK NPHHATHS JOKAALHBLIX HOPMATHBHBIX AKTOB

3.1. Ilpu NPHHATHM JTOKAIBHBIX HOPMATHBHEIX AKTOB II0 OCHOBHEIM BOIIpOCaM
OpraHM3allii U OCYIIECTBICHHS 00pa3soBaTeNbHON JEATENbHOCTH, 3aTPArMBAIOIIMX IPaBa
oOyyarommxcs, y4yHTEIBaetcs MHeHne CoBeTa  KOJUIEIKa, Crynenueckoro cosera
o0yuaromuxcs, POIUTEIECKOrO KOMUTETA (B 3aBHCHMOCTH OT BOIIPOCA, PErIIAMEHTAPOBAHHOTO
B JIAHHOM JIOKQJIbHOM aKTe).

3.2. Ilpu DpUHATHH JIOKAIBHBIX HOPMATHUBHEIX AKTOB, 3aTpardBaloIMX IpaBa
pabOTHUKOB, yIUTEIBAETCA MHEHHE IPO(COM3HOM OpraHm3aruy.

3.3. IlpunATHE JTOKATEHOTO HOPMATHBHOTO AKTa BKIIOYACT B ceOs CIIEIYIOLLME JTAIEL:

1. paccmoTpeHyMe NpPOEKTa JIOKATHHOTO HOPMATHBHOTO akTa M omoOpeHue ero Ha
3acemanuu CoBeTa KoJlIemKa;

2.  W3JaHMe MPUKa3a JUPEKTOpa KOJUIEHKa 06 YTBEPHKICHUH U BBEJCHUM B JCHCTBHE
JIOKAJIbHOTO HOPMATHBHOT'O aKTa.

4. Ilopsok H3MeHEHHs H OTMEHBI JOKAIbHBIX HOPMATHBHBIX AKTOB

4.1. JloxanpHble HOPMAaTHBHBIE AKTHI MOTYT OBITH HM3MEHEHEI IPUHATUEM HOBOM
PEIaKnuK JIOKaNbHOTO HOPMaTUBHOI'O aKTa B IOJHOM 00BEME — MyTEM YTBEPHKIEHUS HOBOTO
JIOKQJIbHOTO HOPMAaTUBHOTO aKTa, MO0 BHECEHMEM YacCTHYHBIX W3MEHCHHUH OTHEIbHEIX
MONOKEHUH, He TpebylomuX IOJTHOrO IEPecMOTpa W YTBEPXKICHHS JIOKATBHOTO
HOPMAaTHBHOT'O aKTa B HOBOM pelaKiiuu.

4.2. JloxanbHBEIE HOPMAaTMBHEIE aKThlI MOJJIEXKAT M3MEHEHMIO, IOIMOHEHUIO, OTMEHE B
CIEQYIOIIUX CITydasx:



4.2.1. peopranmsanuyi KomIemKa TH60 U3MeHeHHs CTPYKTYpPBI KOJJIEIKA C U3MCHEHHUEM
Ha¥MEHOBaHWU, MO0 33124 U HalPaBJICHUI [eITeIBHOCTH;

4.2.2. u3MEHEeHHe 3aKOHOATeNECTBA Poccuiickoii @enepanun, CBepaIoBcKoil obnacty,
B TOM UHCIC BICKYHIHE M3MEHEHHME KBAIM(UKALMOHHEIX TpeGOBaHWi, MperbABIAEMBIX K
paboTHuKaM, a Take TpeGoBaHHM Ge30ACHOCTH PabOT M YCIYT, MHBIX roCy1apCTBEHHEIX
CTaH[lapTOB, a PaBHO U3MEHECHUE HAMMEHOBAHUS JOIDKHOCTEMN, 00beMa 3HAHMEH, TOJIHOMOYHI
U OTBETCTBEHHOCTH pa0OTHMKOB, NPEACTABIAIONIMX KOIEMK B  OTHOMICHHSIX C
FOCY1apCTBEHHBIMU OpraHaMM M CTOPOHHUMH OPTaHU3aLUSIMH.

43. B cnywasx, mnpemycMotpennbix 1. 4.2. IToMOKeHMS HOBBIH JIOKATBHBL
HOPMATMBHBIA ~ aKT JO/KeH OBTh NPHHAT HE I[O3OHEE CPOKA, YCTAHOBIEHHOIO
3aKOHOIATeNLCTBOM Poccuiickolt Denepalliy, HOPMATHBAMH, & TIPU OTCYTCTBUH YKA3aHHS HA
TakOi CPOK — He MO3MHEE JBYX HEAENb I0CTe JaThl BCTYILUICHHS B CHIIy JIOKYMEHTa,
IIOBJIEKIIEr0 U3MEHCHHUE JIOKAJIBHOTO HOPMATHBHOTO AKTA.

4.4. JIoxanbHBlE HOPMATHBHBIE aKTHL MOTYT GBITE JOCPOYHO H3MECHEHBI:

4.4.1. B ciiyyae BHECEHHS H3MEHEHHUH B yUpEIUTEIbHBIE JIIOKYMEHTHI KOJIIeKa;

4.4.2. sl IpUBENIEHUA B COOTBETCTBHE C M3MEHEHHBIMH B [IEHTPAIH30BAHHOM MIOPAIKE
HOPMAaTHBaMH O TPYJe;

4.4.3. 110 pe3ynpTaTaM aTTECTALIMM PaGOYMNX MECT;

4.4.4. B UHBIX CIy4asx, MPeNyCMOTPEHHbBIX 3aKOHOIATEIECTROM.

4.5. llpemnoskeHne 0 BHECCHHU M3MEHEHHI MOXKET MCXOIUTE OT TI060T0 oprana u Jniia,
KOTOpEIH CcOracHo HacToswemy [10105KeHII0 MeeT paBo CTaBHTB BOIPOC O PaspaboTKe M
IIPUHATAN COOTBETCTBYIOLIETO IOKATBHOTO aKTa MO0 YTBEPKAATH STOT JOKYMEHT.

4.6. OTMeHa JIOKaTbHEIX HOPMATUBHBIX aKTOB IIPOMU3BOUTCA C COOMIOMCHAEM [IpaBuIIa,
IpeayCMOTpeHHOTO 1. 5.1 HacTosmero [Tonoxenus.

4.7. OTMeHa NeHCTBHS JOKAIEHOTO HOPMATHBHOTO AKTAa B CBS3U C YTpaToil CHIIBI
[[POM3BOZUTCSA ABTOMATUYECKH IOCNIE M3JAaHWsS MPUKA3a AUPEKTOpA KOJUIEINKA, KOTOPHIM
YTBEPKNACTCA HOBas pPENAKIMA JIOK&IBHOTO HOPMATHBHOTO aKTa, PEryIMPYIOIIEro Te Ke
BOIIPOCHI.

S. BBo B AeficTBHE JTIOKAIBLHBIX HOPMATHBHBIX AKTOB

5.1. JloxaneHEIE HOpMATHBHbIE AKTHI BBOJATCA B ICHCTBHE C /ATHL YKa3aHHOW B
COOTBETCTBYIOIIEM [IPHKA3€ AUPEKTOpPa KOJUIC/AKA, U MPUOOPETAIOT 06sM3aTeNbHbIN XapaKTep
JUTA BCEX PaOOTHHKOB U 00YYarOIIMXCS KOJIIE/KaA, Ha KOTOPBIX OHU PaCHPOCTPAHSIOTCAL.

5.3. O NpUHATHIX JOKAaNBHBIX HODMATHBHBIX aKTax paGOTHHKH u obyygaromuecs
KOJUIE’Ka U3BCIIAIOTCS OJJHUM U3 CIEAYIOMMX CII0CO00B;

- PasMEIICHUSA JJOKaJIbHOIO HOPMATUBHOI'O aKTa Ha O(UIMATEHOM caiiTe Ko/LIemKa,

- O3HaKOMIICHUA C IPHUHATEIM JIOKAJILHBIM HOPMaTHBHEIM aKTOM 10T TTO/IITHCE.

5.4. JlokanbHble HOPMATUBHEIC AKTHI JIEHCTBUTEBHEI B TEUCHHE 5 (IISTH) €T C MOMEHTA
uX NpUHATHA. [I0 MCTeyenuu yKa3aHHOro CpoOKa JIOKATbHBIE HOPMATHBHBIE aKThI MOMIEKAT
[IEPECMOTPY Ha MPEIMET U3MEHEHHS TpeOOoBaHUM| NEHCTBYIOIET0 3aKOHOIATENECTBA, 4 PABHO
FHBIX YCIIOBHH, BJICKYINMX M3MEHEHHME, JONOJHEHHEe MO0 OTMEHY 3aKPEILICHHHIX B HUX
nomnoyeHut. ITpu OTCYTCTBUM TaKuX YCIOBHH JOKAaIbHbIC HOPMATHBHBIE aKTHl MOIYT GBITE
IIOBTOPHO IIPMHATHI B TO YK€ pelIaKIim.

6. [lopsinok o3HAKOMIEHHS
C JJOKA/IbHbIMHM HOPMATHBHBIMH AKTAMH M HX XpaHEeHHe

6.1. JlokanbHple HOpPMAaTMBHEIE aKTHI, HEMOCPEICTBEHHO OTHOCSINHECT K CIIy>Ke0HOM
JCATEIBHOCTH PabOTHUKOB (HOUKHOCTHBIX JIMI) TPEABSBISIOTCS MM JUI  JTHYHOLO
03HAKOMJIEHHUS I10]T TIOJTITHC.

6.2. O3HaKOMJIEHHE C JIOKATBHEIMA HOPMATHBHEIMH AKTAMH JIMI[, BHOBD MTOCTYIIAKOLIHX
Ha pabory, MPOM3BOMUTCS PabOTHUKOM KaIpOBOM CITyKObI pu 0QOPMIICHHUH 3asgBICHUSA O
NpHEME U NOITMCAHUH TPYAOBOIO JOTOBOPA.



6.3. Ilpn 03HAKOMIEHMH C OHMM JIOKATBHEIM HOPMATHBHBIM aKTOM 3HAUHTEIHLHOIO
KOITMIecTBa pabOTHUKOB JIOITy CKAETCS UCTIONB30BAHHIE €THHOTO JIMCTa 03HAKOMIICHS.

Ilpu sToM B JIMCTe 03HAKOMIICHHS YKA3HIBAIOTCA IOJHOE HAMMEHOBAHME JIOKAILHOTO
HOPMAaTHBHOIO aKTa, GaMHIMS M MHMIMANbl O3HAKOMJIAEMBIX JuIl. 1loamucd W jarsl
O03HaKOMJICHUS MIPOCTABILAIOTCS JAaHHBIMH JIMITAMH COOCTBEHHOPYYHO.

6.4. OpuruHamsl JTOKaIbHBIX HOPMATHBHBIX 4KTOB, O3HAKOMJICHHE paboOTHUKOB ¢
KOTOPBIMH  IIDOM3BOJIUIIOCE, C OTMETKAMH DAabOTHMKOB 00 O3HAKOMICHHM XDAHATCA Y
3aMECTUTEINS TUPEKTOPa IO MPABOBLIM U OGIIMM BOIIPOCAM.

6.5. B cmyyae npuHATHS HOBBIX JIOKATBHEIX HOPMATHBHBIX AKTOB - HX OpHUTHHAJIBI
[IOMEIMAIOTCA B COOTBETCTBYIOIIYIO ITANKy, GOpPMUpPYEMYIO IO rogaM npuHaTHa. IIpu sToM Ha
paHee JIEHCTBOBABIIEM JIOKAIbHOM HOPMATHBHOM aKTe, IIOMEIAEMOM Ha XpaHEeHHe OT/EMBHO
or aercTByromux JIHA, mpocraBnsercs oTmeTka «Y TpaTHIo CHITy».

7. TpeboBaHus K CTPYKType H 0(hOPMIIEHHIO JOKAILHOT0 HOPMATHBHOTO AKTA

7.1. Odopmienre THTYIBHOTO JICTA JOKATBHOTO HOPMATHBHOTO aKTa — B COOTBETCTBHH
¢ [Ipunoxenunem 1.

7.2. CTpyKTypa JIOKaJIBHOTO HOPMATHBHOIO akTa (Ha KOTO PAcTpOCTpaHseTcs AeiCTBUE U
Ha KaKo# CPOK) M COJepKaHHe JOKATBHOIO HOPMATHBHOTO aKTa 3aBUCAT OT KPYra BOIPOCOB, B
OTHOIICHUH KOTOPEIX HEOOXOAMMO NPHHATHE TAKUX AKTOB.

YCIOBHO CTPYKTYPY JIOKATbHOIO HOPMATHBHOTO AKTa MOYKHO PasjieTiTh Ha CIEAYIONIHeE
YaCcTH:

— ODmIHe NOJOXEHHS: TIEPEUCHb PETYTHPYEMBIX BOTIPOCOB; HOPMATHMRHBIC [PABOBBIE
dKTBI, B COOTBETCTBHHM C KOTOPBIMH TI0JIOKEHHME TIPUHUMAETCS; KaTETOPHY JIMII, TIO/IIIA{AF0LIAX
O[T IEHCTBUE STOTO JIOKATIBHOTO HOPMATUBHOTO aKTa;

— OCHOBHASl 4ACTh: [IPaBa ¥ 0043aHHOCTH pabOTHMKA H pabOTOMATE A, aIMUHUCTPAIIHH,
IIeJarorH9CCKOr0  KOJUIEKTHBA M OO0YydYamINUXcs W MX pOJUTeNeil; MpOLELypsl, He
OTIPE/C/IEHHbBIE 3aKOHOAATENBECTBOM; JISUCTBUSA CTOPOH, CPOKH, OTBETCTBEHHOCTS H TIP.

— 3aRJIIOYHTENbHAA JACTh: BPEMS BCTYIUIEHHA JaHHOTO JOKAIBHOIO HOPMAaTHBHOTO
aKTa B CHIY, I€PEYCHP JIOKAIBLHEIX aKTOB MM OTAEIBHBIX ITOJIOXKEHHH, PEeKpAaINaroix
ACHCTBUE C TIPUHATUEM HOBOTO JIOKAIHEHOTO HOPMATHBHOTO aKTa.

CormacoBaHne  JIOKaJipbHOTO — HOPMAaTHBHOIO akta llpencemareneM — mpodkoma
Npo(QCOrO3HON OpranM3almK Koiutejka oopmisiercs pexsusutom «COTJIACOBAHOY,
pacronararoIuMes TUTYIBHOM JIMCTE JOKyMEHTa. [laHHBIA PEKBU3UT BKIIOYAET TIOAMMCH U
AOJDKHOCTD BU3HPYIOIIET0 TOKYMEHT, paclu(GPORKY MOANUCH (MHUIUAIEL, (haMUIIHIO), OTTHCK
neyatd (mpu Hamwunu). CornacoBanme CTyAeHYECKUM COBETOM/POIMTEILCKMM KOMHTETOM
opopmigerca pexsusuToM «COTJIACOBAHO», pacmomararomumcs Ha TUTYJIBHOM JIHCTE,
CoLepKallMM CBEJEHMS O HOMEepe TIpPOTOKoJda M jgaTe 3acefanusi CTyoeHYECKOTo
coBeTa/POUTENECKOr0 KOMUTETA, Ha KOTOPOM GBLI paCCMOTPEH NMPOEKT JaHHOTO JOKYMEHTA.

Wupie paGOTHUKM KONUIENKa, 4bs BU3a HeoOXOOMMA [UIS COCJIACOBAHHS TOKATHLHOTO
HOPMATUBHOTO aKTa, OMpPEAEIAOTCA AUPEKTOPOM KOJIE/KAa B COOTBETCTBYIOIEM IIPUKA3E O
pa3paboTKe JaHHOTO JIOKAIBHOT'0 HOPMATHBHOTO aKTa.

8. 3akII0YHTeNbHBIE MOJ0KEHHS

8.1. B macrosauee ITooXeHIE MOIYT BHOCHTBCS M3MEHEHHS M IOMOJNHEHHS, KOTOpbIE
YTBEPKAAIOTCA NPHKA30M JAUPEKTOPA KOJUIEIKA IIOCIIe pacCMOTpeHust B on00penus CoBeToM
KOJLIeKa.
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